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Job Title: Shelter/Community Cats Veterinary Technician 
Pay: Hourly   
Reports To:  Shelter/Community Cats Head Veterinary Technician 
 
JOB DESCRIPTION 
SUMMARY: 
The Shelter/Community Cats Vet Tech is responsible for assisting the Shelter/CC Head 
Vet Tech in the daily care of the cats in the shelter and community cats area. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES: 
Major responsibilities include caring for cats and administering routine vaccinations and 
medications.  (Other duties may be assigned.) 
 
JOB DUTIES INCLUDE: 
 

1. Perform examinations to detect any signs of illness or disease. 
2. Identify and implement the medical protocol designated by the Shelter/CC Head 

Vet Tech and Veterinarian upon intake, prior to adoption, and once an animal is 
diagnosed with a specific medical condition. 

3. Prepare vaccines and medications that will be used to inoculate and medicate 
animals received. 

4. Administer vaccines and medications. 
5. Takes steps to ensure clean and sanitary conditions in the animal housing areas 
6. Perform animal restraint during medical procedures. 
7. Maintain medical records in Shelter Manager software.  
8. Work with volunteers, both in-house cat care and fosters, to instruct and advise in 

the performance of animal health care duties. 
9. Providing emergency medical support during scheduled on-call shifts, and as 

deemed necessary by the Executive Director.    
10. Performing euthanasia on an animal that is truly untreatable and suffering 

inhumanely, only when a consensus is reached between the Head Vet Tech, the 
Shelter Veterinarian and/or the Executive Director of OAR. (This procedure shall 
not be performed lightly, or without exhausting reasonable options of treatment.) 

11. Perform any task assigned by the Shelter/CC Head Tech or Veterinarian in a 
timely manner. 

 
As needed, the Vet Tech performs the following duties: 

1. Cleaning and maintaining kennels and facilities. 
2. Filling in as needed in our Spay/Neuter Clinic 
3. Working with the public by answering phone calls, and speaking with walk-ins. 

 
QUALIFICATIONS 
To perform this job successfully, an individual must be able to perform each essential 
duty in a satisfactory manner. The requirements listed below are representative of the 
knowledge, skill, and/or ability – all are required. 

1. Strong organizational, human relations, and communication skills. 
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2. Ability to work on own initiative and meet deadlines. 
3. Collaborative, team-oriented work attitude. 
4. Strong commitment to the objectives of the organization. 
5. Advanced computer skills using standard Microsoft Office programs such as 

Word and Excel or similar programs. 
6. Commitment to a drug, alcohol and smoke-free environment. 
7. Professional experience working with animals in a medical environment (animal 

shelter, veterinarian’s office.) 
8. Licensed as a Registered Veterinary Technician in Ohio 

 
COMMUNICATION SKILLS: 

1. Excellent verbal and written communication skills. 
2. Strong speaking, writing, grammar, and editing skills. 

 
PHYSICAL DEMANDS: 
The physical requirements described here are representative of those that must be met by 
an employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform essential 
functions. 
•  Must be in good health. Any debilitating allergic condition aggravated by exposure or 
contact with animals, chemicals used to sanitize facilities, vehicles or equipment is a 
disqualification. 
• Physical ability to stand, walk, bend and stoop frequently to perform duties is required. 
• Able to work in the busy, demanding environment of an animal shelter. 
 
WORKING CONDITIONS: 
• Must be able to deal with a sometimes, emotionally-charged public and carry a fast 
paced and changing work load which at times can be stressful. 
• By nature of the job, there is occasional exposure with dead, injured, sick, unruly, 
vicious, and/or dangerous animals in addition to exposure to parasites and infectious 
diseases. 
• Working conditions include working alone, in a team and can include frequent 
interruptions 
	


